UPS WorldShip — Export Setup Guidelines

A guide for exporting shipping information from UPS WorldShip to the Lakeshore

system.

The following instructions assume that the UPS WorldShip application has been properly
installed. In order to export shipping information to Lakeshore an export map must be created
through an ODBC connection. The following screens from the UPS WorldShip program will
illustrate the steps needed to export shipping information (screens may be slightly different due

to different versions of the software. Terminology should be correct).

UPS DnLine WorldS hip

File Edit Activiies Tools UPS'WebAccess | UPS Online Connect g

w Help

[_[O]x]

\

-

Open WorldShip

Click on the Import/Export

Data Menu

Click on the Connection

Assistant

B dh @ &R |
Batch [mport
Ship To | Ship Fruml Digtribution I el EXD‘?[L"
- Ezport & Single Erd EHEg..
Customer ID ¥ Update Address | =
I~ Residentisl Addke  Keped Import D |2l
Caompary or Mame: Autamatic Export After Processing Shipment » 182 j‘
Automatic Export During Epd OFf Day 3 el § l—
Atention: Cieate ¢ EditMap...
ce Number 1:
|Plepa\d =
Shreet
I_lee I™ Billto Third Parly (Printed on Label]
Reference Number 2
Boom/Floar/dddress 22 Department/Addiess 3:
[Printed on Label]
Country: Postal/ZIF Code ©:
Iju.": < = TR hee ~Weight (pounds) JRE———
I nited States Package: Shipment:
City: StateProv: 0.0
| ] =l $0.00
Telephone: Fax I™ | Electronic Scale dotivated
oy - 11 e
UPS Account Number:  Tax 1D Number: Pk W[ 4] L ) IiS NEWl PrOCESS
Edd ||1_ Pkgs [IDEIERE PRGN El

Caonnection Assistant for creating new connection maps.

HOFY [Weekdaw 0 Shpmt(s), 0 Pkgls), Cost: $0.00 4

Figure 1. WorldShip opening screen

Connection Assistant - Select Import or Export - Step 1 of 5

‘welzome to the Connection Assistant, a step-by-step guide to creating import and
export maps. The maps pou create can then be used when imparting data ta or
exporting data from UPS OnLine ‘worldS hip,

To use existing maps that you have alieady created you can go ta UPS Online
Connect drop down menu from the main screen and then select either Batch
Impart’ ar ‘Batch Export’ and fallow the on screen instructions.

wihat action waould you like to do now?

£~ Create a new map for Import

€~ Import wsing an existing map £~ Export using an exising map
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Figure 2. Step 1 Connection Assistant




Connection Assistant - Select the Data Type - Step 2 of §

Select the type of information you are warking with, such as addresses ar shipments.

i~ Choose the type of Export data.
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Figure 3. Step 2 Connection Assistant

Connection Assistant - Data Source - Step 3 of 5§ 2]

In order to export data, you will have to select or create an ODBC Data Source,
which iz simply the database or data file. DDBC Data Sources can be an DDBC
databage or a C5Y file. Hint: If you do not know the exact path and
file name of a CSY file, click the Browse buttan to help you find Y
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Figure 4. Step 3 Connection Assistant

Connection Assistant - Select a Mame for Map - Step 4 of b KB

The nest step is to connect or "map’ the fields in pour selected data source to the
fields in UPS OnLine WorldShip. ‘With the Connection Editor. vou will make these
connections. You can create a completely news map or you can base it on an existing
map.

Hint: &ll map names are unigue and if you select an existing map, you mi
e Namne,

 Select New Map or Mew Map bazed ap

& New Map
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= | Default Export } Shipment
1 | H

< Back I Mest » I Cancel | Help |

Select: By File

Enter a name in the Data
Source Name (DSN) text
box

Find “ortrk.csv” on the
mapped drive for the UPS
machine by clicking
Browse (may have to map
it if it does not show).

Select: Microsoft Text
Driver

Click Next >

Select New Map

Enter a name in the New
Map Name text box.

Click Next >

Figure 5. Step 4 Connection Assistant




Connection Assistant - Prepare the Map - Step 5 of 5

There iz one more step left, creating a map. After vou click the Finish buttan, you
will see the Connection E ditar. 'With this editar, you will "map" the fields in vour
data source and in UPS OrLine WorldShip ta show the connection between the

fields.

Mate: If you created a new DSM, vou may need to confirm the ODBC source
setup. The setup dislog will be presented betore the Connection Editor, i

confirmation is needed. Click OK to confirm setup.

Here are some tips:

1. when you gee the Connection Editar, select a figld o column in your data

FOUICE,

2. Select a coresponding field in the UPS Online ‘WaorldShip list.
3. Click the Connect button. Mow the two fields are mapped.
4. Continue this process until all of the fields that you need are mapped.
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Figure 6. Step 5 Connection Assistant
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Figure 8. Edit export to CSV map box

The fields in the following table must be selected in the tabbed “Shipment” list box and added

to the list box on the right. To complete a selection,
1. click on the appropriate tab, e.g., Ship To, and then click on the field name to select the

field. Use the table below to complete the proper fields.

2. Next, click on the Add button, this will add the field to the “Your CSV file” list box on the

right hand side. It is important that the items in the “Your CSV file” list appear in the
same order as listed in the following table. If needed, items can be reordered by

selecting the field in the “Your CSV file” list and then clicking on the Move Up or Move
Down buttons as needed.




UPS Header - Left Hand Box on screen

Lakeshore Item Tab to Select Field Name

UPS order Number | Ship To Customer ID

Tracking Number Package Tracking Number

UPS Charge Package Package Reference Charge

Weight Package Package Weight

Package reference Package Merchandise Description for Package
Service Shipment Information | Service Type

Number of packages | Shipment Information | Number of Packages

Void Flag Package Void Indicator

Table 1. Export Fields
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Figure 9. Batch Export message box
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Figure 10. WorldShip opening screen
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Figure 11. Select map for export box
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» Select the Map Name for
the end of the day export
» Click Export

The previous selections will
enable the Export Map for
the end of the day export

Figure 12. WorldShip opening screen
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